[Your Name]
[Your Address]
[Postal Code City]
[Phone]
[Email]


[School Name / Principal]
[Address]
[Postal Code City]


[City], [Date]

Application for Leave of Absence from School

Dear Principal,

I hereby apply for a leave of absence for my child/children [Name(s), Class(es)] from regular school attendance for the period from [Start Date] to [End Date].
During this time, my child will participate in a structured educational programme by the Humanistic International Education Academy (IHEA) in Thailand. The programme includes:
• Daily instruction in core subjects (German, Mathematics, English) – 3–4 hours
• Project-based learning aligned with curriculum standards
• Scientific excursions and cultural education
• Sports, creativity, and social learning

The programme follows recognised pedagogical principles and provides a structured learning environment with qualified teachers. A detailed learning plan with weekly goals and competency areas is attached.
I commit to coordinating with teachers to cover any missed curriculum content before or after the absence and am available for any questions.
Attachment: Programme description with learning plan

Kind regards


[Signature]
[Name]





